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Second Baptist Church Work Order Request Form 
Reverend Mark J. Lyons, Pastor 

 

Job No.  ________________________________________ 
 

□ Contract Review and Approval 
□ Furniture/Equipment Request 
□ Project Estimate Request 
□ Carpentry 
□ Architectural 
□ Heating 
□ Air Conditioning 
□ Electrical 
□ Lighting/Ceiling 
□ Plumbing 
□ Miscellaneous:  _____________________ 

 
 

Requested Completion Date  _______________________ 
Project Description  ______________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
 

Necessity for Expenditure (Business Case)  _____________________________ 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
 
Requested by  ______________________________ 
 
Trustee Board Member issued to  _______________________________ 
 
Date  ________________________________ 
 
Actual Completion Date  ________________________ 




